PHONG GD&DT HUYEN DIEN BIEN CONG HOA XA 11 CHUNGHIA VIET NAM
TRUONG TIRU Hnoc \z\ HUA THANII Doc Ifip - Ty do - Hynh phic

88 56 /QD-TATH Hua Thanh, ngay 31 thang 8 ndm 2023

QUYL'T DINH
V& vige phéiin cong nhi¢m vy cho cin by, gido vién, nhén vién
Hoc ky I, niim hoc 2023 - 2024

HIEU TRUONG TRUONG TIEU HQC XA HUA THANH

Can cir Thong tw 50 28/2009/TT~BGDDT ngay 21 thing I 0 ndm 2009 cua
Bé Gido duc va Dao tao ban hanh Quy dinh vé ché ds lam viée doi véi gido vién
phé thong;

Céin cte Diéu 11 Diéu 1¢ truong tiéu hoc ban hanh kém theo thong tw 56
28/2020/TT-BGDDT ngay 04 thang 9 ndm 2020 cia Bo truong bg Gido duc va
Dao tao quy dinh Nhiém vu va quyén han ciia hiéu trudng truong tiéu hoc;

Can cir Quyét dinh so 2410/0D- UBND ngay 18 thang 8 ndm 2023 cua
UBND huyén Dién Bién vé viéc giao 56 16p, s6 hoc sinh, s6 lugng nguoi lam
viéc cho cdc don vi truong hoc thugc huyén Dién Bién nam hoc 2023-2024;

Thuee hién nhiém vu ndm hoc 2023-2024 cia nha truong;

Xét dé nghi cua Ban Giam hiéu,

QUYET PINH:

Piéul. Phan cong nhiém vy, quyén han, thuc hién céc cong viéc cu thé cua
can b, gido vién, cong nhén vién thude truong Tiéu hoc x& Hua Thanh - Hoc ky
I, Nam hoc 2023 - 2024 (C6 phdn céng nhiém vu kém theo)

Piéu 2. Cac can bd gido vién, CNV thuc hién theo ding chitc ndng nhiém
vu va quyén han duoc giao theo dung Didu 18 trudng tiéu hoc va Quy ché cla
nha truong.

Pidu 3. Quyét dinh nay c6 hiéu luc k& tir ngay ky; Cac can bd gido vién,
cong nhén vién truong Tiéu hoc xa Hua Thanh chiy trach nhiém thi hanh Quyét
dinh nay./.

Noi nhin: i R
- Phong GD&DT (dé blc); HIEU TRUONG
- Nhu Diéu 3;

-Luu VT.
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PHAN CONG NHIEM VU, QUYEN HAN VA THY'C HIEN CAC
CONG VIEC CY THE CUA CAN B(), GIAO VIEN, NHAN VIEN
TRUONG TIEU HQC XA HUA THANH

(Kém theo Quyét dinh s6: J6 /OD-TrTH ngay 31 thing 8 niim 2023)

01. Ba: D6 Thi Thu Hién - Bi thwr chi b6 - Hiéu truéng

Lanh dao, chi dao, diéu hanh moi hoat dong gido dyc cua nha truong va
thuc hién nhiém vu quyén han theo quy dinh tai Diéu 11 Théng tu sb
28/2020/TT-BGDPT ban hanh Diéu 18 trudng tiéu hoc. Chiu trich nhiém trude
Phong GD&DT huyén Dién Bién vé& quan Iy nha nuéc trong linh vue Gido duc
tai Trudng Tiéu hoc xa Hua Thanh,

Chi dao, diéu hanh céng tac xdy dung quy hoach, ké hoach phat trién gido
duc; cong téc xay dung chinh quyén; cong tac thi hanh phdp lut, cong tac cai
cach hanh chinh, phong chéng tham nhiing.

Chi dao, diéu hanh cdng tac tai chinh; cac ché dd chinh sich ciia cong chue,
vién chirc va hoc sinh. Quan Iy hanh chinh; quan ly va sit dung hiéu qua cac
ngudn tai chinh, tai san ctia nha truong.

Phuy trach cc chuong trinh, dy 4n (néu c6). Cong tic bao dam an ninh trat
tu, bio mét clia nha trudng; cong tac x4y dung nong thon mdi.

Chi dao, diéu hanh cong tac TH chic, cong téc thi dua - khen thuéng, cong
tac ky luat; cong tac boi dudng vién chirc; dénh gia, xép loai vién chtrc, cong tac
kiém tra, giai quyét don thu khiéu nai, t6 cdo, cong tac Phd cép gido duc - Xoa
mu chit, cong tac khuyeén hoc, Hoi dong gido duc, ...

Quén Iy hoc sinh va tb chirc cac hoat dong gido duc cua nha trudng; tiép
nhén gidi thiu HS chuyén dén, chuyén di; cong tac phé duyét két qua danh gia
xép loai, danh sach HS Ién 16p, ¢ lai 16p. T chic kiém tra, x4c nhan viéc
HTCTTH cho HS.

Tham gia giang day 2 tiét/ tuan: Toan (T) 16p 2A1. Thudc bién ché b khdi 4,5.
Phu trach chuyén mon khoi 4,5.

Phu trach diém truong Trung tdm va P4 Séang.
02. Ba: Nguyén Thj Lan - Phé Hi¢u truéng - Chi tich Cong doan
Puoc Hiéu trudng Gy quyén chi dao cong viée cua nha truong khi Hiéu
trudng di cong tac Véng va thuc hién nhiém vy, quyén han theo quy dinh tai
Diéu 11 Théng tu s6 28/2020/TT-BGDBT ban hanh Diéu 1é truong tidu hoc
Giup Hiéu trudng chi dao céc linh vuc cong tac:

Truc tiép chi dao, didu hanh thuc hién cac nhiém vu gido duc trong nha
truong; cong tac Pho cép va Xda mu; cong tac boi dudng thudng xuyén; cong
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tae kiém dmh chit luonp Cong tdc plmnp (rdo ctia CBGYNYV va hoe sinh. Cong
de bio cdo, tdng hop thdng ké cde bidu mu,

Tham muu cde viin ban thude linh vye phy trdch va cde van ban khi duge
Hi¢u trwdng phan cong va chju trdch nhiém truge Higu trudng cong vige dugc giao.

v A A A As \ A ’ ‘A 4 A A
Xdy dung ké hoach, quy ché phéi hop va té chirc trién khai cac hoat dong
‘ : . 2 A \
tu van, ho trg hoc sinh cua nha truong.

Tham gia cong tac kiém tra cc ché dd, chinh sach cua hoc sinh; cong tac
cdi cach hanh chinh, phong chong tham nhing; giai quyét don thu khiéu na1 to
cdo khi duge Hiéu trudng Gy quyén giai quyét, bdo cdo két qua giai quyet vdi
Hicu trudng.

Tham gia cong tac thi dua - khen thudng, xtr ly ky ludt CBGVNV va hoc
sinh; tham gia cong tac danh gid xép loai cong chiic, vién chirc.

Tham gia giang day 4 tlet/tuan Toén (tang) 16p 2A2, Tleng Viét (tang) 16p
3A1, 3A2. Thudc bién ché td khdi 1. Phy trich chuyén mén khéi 1,2,3.

Phu trach diém truong Nam Ty.
03. Ba: Hoang Thi Hién - Gido vién - T trudng t chuyén mén khdi 1
Giédo vién chu nhiém I6p 1A1 (trung tam), phu trach va quan ly 19 hoc
smh Thuc hién nhiém vu, quyén han theo quy dinh tai Dleu 14, Diéu 27 Théng
tu s6 28/2020/TT-BGDPT ban hanh Didu 18 truong tiéu hoc. Cé trach nhiém

x4y dung ké hoach cong tac chi nhiém. Phéi “hop véi d6i TNTPHCM, gia dinh
hoc sinh va cac td chirc x4 hi lién quan dén td chitc hoat dong gido duc.

Tham gia gidng day 17 tiét/tudn c4c mén: Toan, Tiéng Viét, DSTV, Tiéng
Viét (tang) 16p 1A1. C6 trach nhiém 1én ké hoach day hoc, soan bai, 1én 16p,
kiém tra, danh gia xép loai hoc sinh; X4y dung ké hoach bdi dudng HS gidi va
phu dao HS chua dat chuén kién thic, kj ning, quan ly hoc sinh trong cac hoat
dong gido duc do nha trudng tb chirc.

Xay dung ké hoach hoat dong chung ctia td theo tudn, thang, nim hoc nhim
thuc hién chuong trinh. Tham gia danh gia xép loai gido vién theo quy dinh Chuén
nghé nghiép gido vién tiéu hoc. Chi dao va truc tiép bdi dudng hoc sinh giéi khéi 1.
Thudc bién ché t6 khoi 1.

04. Ba: Ha Thi Liéu - Gido vién

Gi4o vién chu nhiém 16p 1A2 (Trung tdm), phu trach va quén ly 20 hoc
sinh. Thyc hién nhiém vy, quyén han theo quy dinh tai Piéu 27 Thong tu sb
28/2020/TT-BGDPT ban hanh Diéu 18 truong tidu hoc. Cé trach nhiém xay
dung ké hoach cdng tac chi nhiém. Phdi hop véi doi TNTPHCM, gia dinh hoc
sinh va céc t6 chirc x& hdi 1ién quan dén t6 chirc hoat déng gido duc.

Tham gia giang day 18 tiét/tudn cac mon: Toé}n, Tiéng Viét, Pao dirc, KNS,
Tiéng Viét (tang) 16p 1A2. C6 trach nhiém 1én ke hoach day hoc, soan bai, lén

DuUoOC yucel bdily wdlrocldilner


https://v3.camscanner.com/user/download

lop, kicm tra, danh pia xép qui Iwc sinh; XAy dung, ké hoach boi dudmg HS gioi

va phu dao 1S chua dat chudn kién thire, k§ néng, quan Iy hoe sinh trong céc
hoat dong pido d\u do nha trudmp 16 L'lll( Tham gia sinh hoat chuyén mon va
cde hoat ddng day di. Thude bién ché td khi 1.

05, BA: Phwong Thi Vigt - Gido vién - Cym truong diém trurimg P4 Sang

Gido vién chi nhi¢m Iup 1A3 (P4 Sang), phy tréch va quan Iy 26 hoc sinh.
Thye hién nhiém vy, quyén han theo quy dmh tai Diéu 27 Thong tu 50
28/2020/TT-BGDDT ban hanh Diéu Ic, truong tiéu hoc. Co trich nhiém xay
dymg ké hoach cong tac chi nhiém. Phoi hgp voi doi TNTPHCM, gia dinh hoc
sinh va céc to chire xa hdi lién quan dén tb chirc hoat dong gido duc.

Tham gia giang day 18 tiét/tudn cac mon: Toan, Tiéng Viét, KNS, BSTV,
Tiéng Viét (tang) 16p 1A3. C6 trach nhiém 1én ké hoach day hoc, soan bai, lén
16p, kiém tra, danh gid xép loai hoc sinh; X4y dung k& hoach bdi duéng HS gidi
va phu dao HS chua dat chuan klen thire, k§ nang, quan ly hoc sinh trong cac
hoat dong gido duc do nha trudng td chir, tryc tiép bdi dudng hoc sinh gid khoi
1. Thudc bién ché t6 khéi 1.

Chiu trach nhiém trudc Hiéu trudng vé moi hoat dong day - hoc va bao
quan co s& vat chat, td chire an cho HS tai diém truong P4 Sang.

Kiém tra giam sat viéc td chitc cho hoc sinh n trua ddm bao an toan cho tré
trudc, trong va sau bita an.

06. Ba: Quang Thi Xuin - Gido vién

Gido vién chi nhiém lorp 1A4 (Nam Ty), phu trach va quan ly 25 hoc smh
Thuc hién nhiém vy, quyén han theo quy dinh tai Piéu 27 Thong tu s6
28/2020/TT-BGDPT ban hanh Diu 18 trudng tiéu hoc. Co trach nhiém xay

dung ké hoach cong tac chu nhiém. Phéi ‘hop voi doi TNTPHCM, gia dinh hoc
sinh va c4c t chirc x4 hoi lién quan dén t6 chirc hoat dong gio duc.

Tham gia giang day 20 tiét/tudn cac mén: Toén, Tleng Viét, KNS, HDTN,
TCTV, BSTV, Toan (tang) 16p lA4 C6 trach nhiém 1én ké hoach day hoc, soan
bai, 1&n 16p, kiém tra, danh gia xép loai hoc sinh; Xay dung ké hoach bdi dudng
HS gidi va phu dao HS chua dat chudn klen thire, k¥ nang, quan ly hoc sinh
trong céc hoat dong giao duc do nha truong to chirc. Tham gia sinh hoat chuyén
mén va cac hoat dong day du. Thude bién ché t6 khdi 1.

07. Ba: Trinh Thj Ngoc Lan - Gido vién - T6 phé t6 chuyén mon khdi 2,3

Gido vién chu nhi¢m lop 2A1 (trung tam), phy trach va quan ly 20 hoc sinh.
Thyc hién nhiém vy, quyén han theo quy dinh tai Dleu 14, Didu 27 Thong tur s6
28/2020/TT-BGDPT ban hanh Diéu 1¢ truong tidu hoc. C6 trach nhiém xay
dung ké hoach cong tic chu nhi¢m, Phdi hop vai doi TNTPHCM, gia dinh hoc
sinh va cac td chire xa hoi lién quan dén t6 chire hoat dong gido duc.

A X . 0 \ \
Tu van, ho trg hoc sinh ctia nha trudng,.
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Tham gia pidng dgy 18 tidt/tudn cde mon: Todn, Tiéng Viét, Pao dirc, KNS,
DSTV lop ’/\l Co trdeh nhiém 1én ké hoach day h()(,, soan bai, 1én 1dp, kiém
tra, ddnh gid xép Iom hoc sinh; Xy dung ké hoach bdi dudng HS gioi va phy
dao HS chua dat chudn kién thic, ky nang, quan ly hoc sinh trong céc hoat dong
ido d\u, do nha truong tb chire, truc tiép boi dudng hoc sinh gidi khéi 2. Thude
bién ché td khdi 2,3.

08. Ba: Nong Thi Qué - Gido vién

Giao vién chu nhiém lop 2A2 (Trung tam), phu trach va quan ly 20 hoc
sinh. Thyc hién nhiém vy, quyén han theo quy dmh tai Diéu 27 Thong tu sb
28/2020/TT-BGDDBT ban hanh Diéu 1¢ trudng tiéu hoc. C6 trach nhiém xay
dung ké hoach céng tac chi nhiém. Phdi hop véi d6i TNTPHCM, gia dinh hoc
sinh va céc t6 chirc x héi lién quan dén tb chirc hoat dong gido duc.

Tham gia giang day 18 tiét/tudn cic mén: Toan, Tiéng Viét, Pao dirc, KNS,
DSTV 16p 2A2. Cé trach nhiém 1én ké hoach day hoc, soan bai, 1én 16p, kiém
tra, ddnh gia xép loai hoc sinh; Xay dung k& hoach bdi dudng HS gioi va phu
dao HS chua dat chuén klen thue, k¥ nang, quan ly hoc sinh trong céc hoat dong
gido duc do nha trudng té chuec, truc tiép bdi dudng hoc sinh gidi khdi 2. Thudc
bién ché 6 khéi 2,3.

09. Ba: Triéu T6 Nhu - Gio vién

Gido vién chi nhiém 16p 2A3 (P4 Séang), phu trach va quan ly 22 hoc sinh.
Thuc hién nhiém vu, quyén han theo quy dinh tai Diéu 27 Thong tu sb
28/2020/TT-BGDPBT ban hanh Diéu 1¢ trudng tiéu hoc. Cé trach nhiém xdy
dung ké hoach cong téc chi nhiém. Phéi hop véi d6i TNTPHCM, gia dinh hoc
sinh va cac tb chure x4 hoi lién quan dén td chirc hoat dong gido duc.

Tham gia giang day 18 tiét/tudn cac mén: Todn, Tiéng Vidt, DSTV, KNS,
TCTV 16p 2A3. C6 trach nhiém 1én ké hoach day hoc, soan bai, 1én 16p, kiém
tra, danh gia xép loai hoc sinh; Xay dung ké hoach boi dudng HS gioi va phu
dao HS chua dat chuén kién thic, k§ nang, quan 1y hoc sinh trong cac hoat dong
gido duc do nha trudng tb chic, truc tiép bdi dudng hoc sinh gisi khdi 2. Thude
bién ché td khéi 2,3.

10. Ba: Mai Bich Thiy - Gido vién - Cum truéng diém truong Nam Ty

Gido vién chu nhiém 16p 2A4 (Nam Ty), phu trach va quan 1y 33 hoc sinh.
Thuc hién nhiém vu, quyén han theo quy dmh tai Pidu 27 Théng tu sb
28/2020/TT-BGDDT ban hanh Diéu 18 truong tiéu hoc. Co trach nhiém xdy
dung ké hoach cong tac chii nhiém., Phéi hop véi doi TNTPHCM, gia dinh hoc
sinh va c4c t chue x4 hdi lién quan dén td chirc hoat dong gido duc.

Tham gia giang day 20 tiét/tudn cdc mon: Todn, Tiéng Viét, BSTV, KNS,
TCTV, HDTN, Toan (ting) 16p 2A4. C6 trach nhi¢m 1én ké hoach day hoc, soan
bai, 1én 16p, kiém tra, danh gia xép loai hoc sinh; Xy dyng ke hoach boi dudng
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HS gidi va phy dgo 1S chua dat chudn kidn thire, ky n(m,g,, quan ly hoc sinh
trong cde hogt dng pido (l\IL do nha trudmg 16 chire, tric lIL]’) bdi duimg hoc sinh
2ioi khdi 2. Thude bidn ché 1 khdi 2,3.

21 T ‘A ’ A ) A ' g ) 7

Chju trdch nhi¢m trude Higu trudng vé moi hoat dong day - hoc va bao
quin co s¢ vit chat tai diém truong Nam Ty.

Phan cong nhlem vu cu thé cho cdc glao vién cta diém truong hang nf,ay

trong tuan t3 chure nau an cho hoc sinh tir ngudn hé trg cia Quy trd nghéo ving
cao dam béo t6t nhat:

+ Kiem tra, tiép nhan thuc pham tir nha cung Ung tai diém Truong trung
tdm mang lén diém truong dé to chirc nau an cho hoc sinh;

+ Phén cong nhiém vy cy thé cho gido vién ché bién, t6 chirc ndu n hang
ngay cho hoc sinh; chia sudt &n va ban giao cho gido vién chu nhiém cac lop (Co
lich cu thé hang tuan) Trong qua trinh t& chiic nu an phai dam bao cong tac v¢
sinh an toan thuc phdm, an toan phong chdng chay nd, dam bao an toan cho tré
trudc, trong va sau bita an.

+ Kiém tra gi4m sat viéc td chic ndu an va t& chirc cho hoc sinh an trua
theo su phan c6ng. Chiu tréch nhiém true Hiéu trudng vé vide td chirc niu cho
hoc sinh tai diém truong Nam Ty.

11. Ba: Nguyén Thi Thu Hoai - Giéo vién - T truwéng td chuyén mén
khéi 2,3

Gido vién cht nhiém 16p 3A1 (trung tdm), phu trach va quéan ly 36 hoc
smh Thyc hién nhiém vy, quyen han theo quy dinh tai Bleu 14, Diéu 27 Thong
tir s6 28/2020/TT-BGDPT ban hanh Diéu 18 truong tiéu hoc. Cé trach nhiém
xdy dung ké hoach cong tac chu nhiém. Phéi hop véi doi TNTPHCM, gia dinh
hoc sinh v céc t chire xa hoi lién quan dén t6 chirc hoat dong gido dyc.

Tu van, hd tro hoc sinh ctia nha truong.

Tham gia giang day 17 tiét/tudn cdc mén: Todn, Tiéng Viét, Pao dirc,
PSTV, KNS, TCTV, Toan (tang) lop 3A1. C6 trach nhiém lén ké hoach day
hoc, soan bai, 1én 16p, kiém tra, danh gia xép loai hoc sinh; Xay dung ké hoach
boi dudng HS gidi va phu dao HS chua dat chuén kién thirc, k§ ning, quan 1y
hoc sinh trong céc hoat dong gido duc do nha truong t6 chi.

Xay dung ké hoach hoat dong chung clia t5 theo tuan, thing, nam hoc nhim
thue hién chuong trinh. Tham gia danh gia xép 10a1 gido vién theo quy dinh Chuén
nghé nghiép glao Vlen tiéu hoc. Chi dao va truc tiép bdi dudng hoc sinh gidi khéi 3.
Thudc bién ché t khdi 2,3.

12. Ba: Nguyén Thi Sen - Gido vién

Gido vién chii nhiém lOp 3A2 (trung tam), phuy trach va quan Iy 34 hoc sinh.
Thyc hién nhiém vy, quyén han theo quy dinh tai Pidu 27 Théng tu so
28/2020/TT-BGDDT ban hanh Diéu 18 trudng tiéu hoc. C6 trach nhiém xay
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dump ké hoach conp tae chi nhi¢m, Phoi hqp vai doi TNTPHCM, gia dinh hge
ainh va cde 1 ehire xd hoi lién quan dén (6 chire hoat dong gido dyc.

T van, hd g hoe sinh cia nha truong.

Tham gia gidng day 18 tiéudn cdc mon: Todn, tieng Viét, Dao dic,
DSTV, KNS, TCTV, Todn (tang) lop 3A2. Co trach nhiém [én ké hoach day
h\u soan bai, 1én 16p, kiém tra, danh gia xép loai hoc sinh; X4y dung ké hoach
boi dudng HS gidi va phu dao HS chura dat chuén kién thie, ki ndng, quan ly
hoc sinh trong céc hoat déng gido duc do nha truong to chuc Tham gia sinh
hoat chuycn mon va cac hoat dong d'ly du. Chi dao va tryc tiép bdi dudng hoc
sinh gioi khéi 3. Thude bién ché t6 khéi 2,3.

13. Ba: Lau Thi Kim Tuyén - Gido vién

Gido vién chi nhiém lop 3A3 (Nam Ty), phu trach va quan ly 33 hoc
sinh. Thyuc hién nhiém vu, quyén han theo quy dmh tai Diéu 27 Thong tu 50
28/2OZQfFT -BGDDT ban hanh Diéu 1& truong tiéu hoc. Cé trach nhiém xdy
dung ké hoach cong tac chii nhiém. Phéi hop véi doi TNTPHCM, gia dinh hoc
sinh va céc td chirc x4 héi lién quan dén td chirc hoat dong gido duc.

Tu vén, ho trg hoc sinh cia nha trudng,.

Tham gia giang day 20 tiét/tuén cdc moén: Toén, Tiéng Viét, Pao dic,
TNXH, HDTN, DSTV, KNS, TCTV, Tiéng Viét (ting) lop 3A3. Co tréch
nhiém 1&n ké hoach day hoc, soan bai, 1&n 16p, kiém tra, danh gia xép loai hoc
sinh; X4y dung ké hoach bdi dudng HS gidi va phu dao HS chua dat chuén k1en
thic, ky nang, quan ly hoc sinh trong céc hoat dong gido duc do nha trudng td
chirc. Tham gia sinh hoat chuyén mén va céc hoat dong diy d. Thudc bién ché
t khéi 2,3.

14. Ba: Nguyén Thi Phuong - Gido vién - T6 phé t6 chuyén mén khoi 4,5

Gido vién chi nhiém 1op 4A1 (trung tdm), phu trach va quan ly 28 hoc sinh.
Thuyc hién nhiém vu, quyén han theo quy dinh tai Diéu 14, Didu 27 Théng tu sb
28/2020/TT-BGDPT ban hanh Diéu 1& truong tidu hoc. C6 trach nhiém xay
dung k& hoach céng téc chi nhiém. Phdi hop véi doi TNTPHCM, gia dinh hoc
sinh va cdc td chirc x4 héi lién quan dén tb chure hoat dong gido duc.

Tham gia glang day 16 tiét/tudn cdc mon: Toan, Tiéng Viét, Pao dirc,
DSTV, KNS, Tiéng Viét (ting) 16p 4A1 va day 16p XMC. C6 trach nhi¢m lén ké
hoach day hoc, soan bai, [én lop, kiém tra, ddnh gia xép loai hoc sinh. X4y dyng
ké hoach bdi dudng HS giéi va phu dao HS chua dat chuén k1en thire, k¥ néng,
quan ly hoc sinh trong cac hoat dong gido duc do nha truong td chire; truc tiép
bdi dudng hoc sinh gioi khdi 4. Tham gia sinh hoat chuyén mén va cc hoat dong
day du. Thudc bién ché to khdi 4, 5.

15. Ong: Quang Viin Bién - Gio vién
Gido vién chii nhiém 16p 4A2 (trung tdm), phy trach va quan ly 24 hoc
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sinh. Thyre hign nhiém vy, quyén han theo quy dinh tai Diéu 27 Thong tu sb
282020/TT-BGDDT ban hanh Didu 1¢ trudmg tidu hoe, Co trach nhiém xay
dymp ké hogeh ¢ong tde chi nhiém, Phéi hop vai doi TNTPHCM, gia dinh hoc
sinh va ede 16 ehie xa hoi lien quan dén 4 chire hoat dong gido dyc.

Tham gia gidng day 16 tiét/tudn cac mon: Toén, Tiéng Viét, Pao dic,
DSTV, KNS, Tiéng Viét (ting) 16p 4A2 va day 16p XMC. C6 trach nhiém lén ké
h(‘)ach day hoc, soan bai, 1én 16p, kiém tra, danh gia xép loai hoc sinh; Xay dung
ke hoach béi dudng HS gidi va phy dao HS chua dat chudn kién thirc, k§ nang,
qgén ly hoc sinh trong céac hoat dong gido dyc do nha truong td chire, truc tiép
boi dudng hoc sinh gioi khdi 4. Tham gia sinh hoat chuyén mén va céc hoat dong
day du. Thuge bién ché t8 khdi 4+5.

16. C)ng: Luong Vin Thuong - Gido vién

Gido vién chi nhiém 16p 4A3 (Nam Ty), phu tréch va quan ly 25 hoc sinh.
Thuc hién nhiém vy, quyén han theo quy dinh tai Diéu 27 Thong tu sb
28/2020/TT-BGDDT ban hanh Diéu 18 truong tidu hoc. C6 trach nhiém x4y
dung ke hoach céng tac chii nhiém. Phéi hop véi doi TNTPHCM, gia dinh hoc
sinh va cdc td chue xa hdi lién quan dén tb chirc hoat dong gido duc.

Tham gia giang day 20 tiét/tudn céc mén: Toan, Tiéng Viét, Khoa hoc, Lich
st & Dia ly, DSTV, KNS, Tiéng Viét (ting), HDTN 16p 4A3. C6 trach nhiém
lén ké hoach day hoc, soan bai, 1én 16p, kiém tra, dénh gia xép loai hoc sinh;
Xay dung ké hoach bdi dudng HS gidi va phu dao HS chua dat chudn kién thirc,
k§ nang, quan 1y hoc sinh trong c4c hoat dong gido duc do nha truong td chic,
truc tiép bdi dudng hoc sinh gidi khdi 4. Tham gia sinh hoat chuyén mon va cac
hoat dong dﬁy du. Thude bién ché td khéi 4+5.

17. Ba: Truwong Thi Oanh - Gido vién - T6 truéng chuyén mén khdi 4,5

Gido vién chi nhiém 16p 5A1 (trung tdm), phu tréch va quan Iy 31 hoc sinh.
Thuc hién nhiém vy, quyén han theo quy dinh tai Diéu 14, Diéu 27 Théng tu sb
28/2020/TT-BGDDT ban hanh Diéu 16 truong tiéu hoc. C6 trach nhiém xay
dung ké hoach t4 khdi chuyén mon tb 4+5; cong téc chi nhidm. Phéi hop véi
doi TNTPHCM, gia dinh hoc sinh va céc t6 chirc xa hi lién quan dén t chirc
hoat dong gido duc.

Tham gia giang day 17 tiét/tudn cdc mon: Todn, Tiéng Viét, Khoa hoc,
DSTV, KNS lop 5A1. C6 trach nhiém [én ké hoach day hoc, soan bai, [én 16p,
kiém tra, d4nh gia xép loai hoc sinh; quan ly hoc sinh trong céc hoat dong gido
duc do nha truong t6 chirc. Chi dao va tryc tiép bdi dudng hoc sinh giéi khéi 5.
Thudc bién ché t6 khéi 4, 5.

Xay dung ké hoach hoat dong chung cta td theo tudn, thang, nim hoc nhéqm
thuc hién chuong trinh, Tham gia dénh gid xép loai gido vién theo quy dinh Chuén
nghé nghi€p gido vién ti¢u hoc.
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18. BA: Pham Thj Phugng - Gido vién

Gido vién chu nhigm 16p SA2 (trung tam), phy trdch vé‘quén ly 2? hoc Sinh‘.
Thie hién nhigm vy, quyén han theo quy dinh tai Dicu 27 Thong tu so
28/202(?/"1‘]‘-BGDD"1‘ ban hanh Didu 18 truong tiéu hoc. C6 trch nhiém xay
dimg ke hoach edng téc chu nhiém. Phéi hop véi doi TNTPHCM, gia dinh hoc
sinh va c4c td chire xa hoi lién quan dén tb chirc hoat dong gido duc.

Tham gia giang day 18 tiét/tudn cdc mon; Todn, Tiéng Viét, Khoa hoc,
DSTV, KNS, HDNGLL 16p 5A2. C5 trch nhiém lén ké hoach day hoc, soan
bai, lejl}' 16p, ki€m tra, danh gid xép loai hoc sinh; Xay dung ké hoach boi dudng
HS gidi va phu dao HS chua dat chudn kién thirc, kj nang, quan ly hoc sinh
trong cdc hoat dong gido dyc do nha truong td chire, truc tiép boi dudng hoc sinh
gi01 khoi 5. Tham gia sinh hoat chuyén mén va céc hoat dong day du. Thude
bién ché t6 khdi 4+5.

Y |

19. Ba: Tran Thi Hidn - Gido vién

Gido vién chi nhigm 16p SA3 (Nam Ty), phu tréch va quén Iy 25 hoc sinh.
Thyc hién nhiém wy, quyén han theo quy dinh tai Didu 27 Théng tu sb
28/2OZQ/TT-BGDDT ban hanh Piéu 1¢ trudng tiéu hoc. C6 trach nhidm xay
d.ung ke hoach cdng téc chii nhiém. Phéi hop véi doi TNTPHCM, gia dinh hoc
sinh va céc t chic xa hoi lién quan dén t4 chirc hoat dong gido duc.

Tham gia gidng day 20 tiét/tudn c4c mén: Toén, Tiéng Viét, Khoa hoc, Pao
dire, K§ thuat, DSTV, KNS, HDNGLL 16p 5A3. C6 trach nhiém 1én ké hoach
day hoc, soan bai, 1én 16p, kiém tra, danh gi4 xép loai hoc sinh; X4y dung ké
hoach boi dudng HS gi6i va phu dao HS chua dat chuén kién thire, k§ néng,
ql‘lén 1y hoc sinh trong céc:, hoat ddng gido duc do nha trudng t6 chirc, truc tiép
b(‘”)i dudng hoc sinh gic’)i, quléi 5. Tham gia sinh hoat chuyén mén va cac hoat dong
day du. Thudc bién ché t0 khoi 4+5.

20. Ong: Lo Vin Kuwong - Gigo vién chuyén Thé duc

Tham gia giang day 20 tiét/tudn mén: GDTC cac khdi l6p 1,2,3,45 &
Trung tAm va day 16p XMC. Thuc hién nhiém vy, quyén han theo quy dinh tai
Piéu 27 Théng tu sb 28/2020/TT-BGDBT ban hanh Piéu 1¢ trudng tiéu hoc. Cé
trdch nhiém 1én ké hoach day hoc, soan bai, 1én 16p, kiém tra, danh gia xép loai
hoc sinh; Xay dung k& hoach bdi dudng HS ning khiéu va phu dao HS chua dat
chuén kién thtee, k§ ning, quan ly hoc sinh trong cac hoat dong gido duc do nha
trrdmg td chirc. Tham gia sinh hoat chuyén mén va cac hoat dong day du. Thude
bién ché td khéi 4,5.

Tu vAn, hd trg hoc sinh ctia nha truong

21. Ba: Nguyén Thi Lan - Gido vién chuyén

Tham gia giang day 11 tiét/tudn mon: TCTV 16p 1A1, 1A2, 1A3, 2Al,
2A2, 3A1, 3A2, Pao duc 16p 5A1, 5A2, HDTN 1A3, 2A3 va day 10p XMC.
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/ Thye hign nhiém vy, quyén hgm theo quy (Imh tai Diéu 27 Thong tu sb

28/2020/TT-BGDDT ban hanh Dicu 18 trudng tidu hgc. C6 tréch nhiém Ién ké
ho\u,h day hQL soan bai, 1én 16p, kiém tra, danh gia xcp loai h()(, sinh; Xay dung
ké hoach bdi dudng HS gioi va phy dao HS chua dat chuan kién thic, k§ nang,

Q_Uﬂll Iy hoc sinh trong céc hoat dong gido duc do nha trudng t6 chirc. Tham gia
sinh hoat chuyén mén va céc hoat dong day du. Thugc bién che to khoi 1.

Tu van, h8 trg hoc sinh ctia nha trudng
22. Ong: L Viin Cudng - Gisio vién chuyén - Kiém Thu vién, Thiét bj

Tham gia giang day 16 tiét/tudn mén: Khoa hoc 16p 4A1, 4A2, Lich st &
Dialy 16p 4A1, 4A2, SA1, 5A2, K§ thuét 16p SA1, Toan (tang) 1A1, 2A3, Tiéng
Viét (tang) 1A3 va day lop XMC. Thyc hién nhiém vu, quyén han theo quy dinh
tai Diéu 27 Théng tu sé 28/2020/TT-BGDDT ban hanh Diéu 18 truong tiéu hoc.
C6 trach nhiém 1én ké hoach day hoc, soan bai, 1én 16p, kiém tra, d4nh gid xép
loa_u’h(_)c sinh; X4y dung ké hoach bdi dudng HS gioi va phu dao HS chua dat
chuan kién thire, k§ ning, quan 1y hoc sinh trong cc hoat dong gido duc do nha
truong t6 chirc. Tham gia sinh hoat chuyén mén va céc hoat déng ddy di. Thudc
bién ché td khdi 1.

C6 trach nhiém theo dbi, cap nhat thuong xuyén sb muon, tra thiét b, do
dung, SGK, sach tham khao...trong nha trudng. C6 trach nhiém sap xép thu vién
ngan nép, khoa hoc va yéu cau moi nguoi thuc hién theo noi quy thu vién

Tu vén, hd tro hoc sinh cta nha trudng
23. Ba: Quang Thj Hanh - Gido vién chuyén Tiéng Anh - Thu ky Hoi dong

Tham gia giang day 26 tiét/tudn: day Tiéng Anh khéi 16p 1,2,4. Thuc hién
nhiém vu, quyén han theo quy dinh tai Piéu 27 Thoéng tu s6 28/2020/TT-
BGDDT ban hanh Diéu 1¢ truong tiéu hoc. C6 trach nhiém 1én ké hoach day
hoc, soan bai, 1én 16p, kiém tra, d4nh gia xép loai hoc sinh; Xay dung ké hoach
bdi dudng HS nang khiéu va phu dao HS chua dat chuén kién thirc, k§ néng,
quén Iy hoc sinh trong cdc hoat dong gido duc do nha truong t6 chirc. Tham gia
sinh hoat chuyén mon va céc hoat dong ddy du. Thudc bién ché té khéi 1.

Tu vAn, hd tro hoc sinh ctia nha trudng

24. Ba: Ping Thi Hong - Gido vién chuyén Tiéng Anh

Tham gia gidng day 26 tiét/tuan: day Tiéng Anh khéi 16p 3,5. Thuc hién
nhiém vu, quyén han theo quy dinh tai Diéu 27 Théng tu s6 28/2020/TT-
BGDDT ban hanh Didu 16 truong tiéu hoc. C6 trach nhiém lén ké hoach day
hoc, soan bai, 1én 16p, kicm tra, danh gia xEp loai hoc sinh; Xay dung ké hoach
bdi dudng HS nang khiéu va phu dao HS chua dat chuin klen thirc, k¥ néng,

quén 1y hoc sinh trong céc hoat dong gido duc do nha trudng to chirc. Tham gia
sinh hoat chuyén moén va cdc hoat dong ddy da. Thudc bién ché t6 khéi 2,3.

Tu van, hd tro hoc sinh cia nha truong
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25, BA: L Thi Thito - Gido vién chuyén Am nhie

Tham gia pidng day 17 llcl/lu\n mon: Day Am nhac toan truong va day
[6p XMC. Thyre hig¢n nhi¢m vy, quyu\ han theo quy dinh tai Pidu 27 Théng tu sb
28/2020/TT-BGDDT ban hanh Didu 18 truong ticu lwc C6 trach nhiém lén ké
ho\uh day hoe, soan bai, 1én 16p, kiém tra, danh gia xép loai hoc sinh; Xay dung
ké hoach bdi dudng HS ning khiéu va phu dao HS chua dat chuan klen thire, k§
nang, quan ly hoc sinh trong céc hoat dong gido duc do nha trudng t6 chire. Tham
gia sinh hoat chuyén mén va céc hoat dong diy du. Thudc bién ché t6 chuyén
mon khéi 1.

Tu vén, hd tro hoc sinh ciia nha truong.

26. Ba: Nguyén Thi Ha Thu - Gifo vién chuyén Mi thudt - Phu trich
CSDL, PC XMC - Thu ky Khuyén hoc x

Tham gia giang day 17 tiét/tudn mén My thugt khéi 16p 1,2,3,4,5, phu trach
phd cép, co 56 dit liéu. Bodi dudng hoc sinh ndng khiéu mon My thuét. Thuc hién
nhiém vy, quyen han theo quy dinh tai Diéu 27 Thong tu sb 28/2020/TT-BGDDT
ban hanh Diéu 1é trudng tiéu hoc. C6 trach nhiém lén ké hoach day hoc, soan bai,
1én 16p, kiém tra, danh gia xép loai hoc sinh; Xay dung ké hoach bdi dudng HS
gioi va va HS nang khiéu mon mi thuét, k§ nang, quan ly hoc sinh trong c4c hoat
dong g1a0 duc do nha tluong to chirc. Tham gia sinh hoat chuyén mén va cac hoat
dong ddy di. Thudc bién ché té khéi 4,5.

Tu vén, hd trg hoc sinh ctia nha trudng
27. Ong: Ha Quéc Tuin - Gido vién chuyén Tin hoc

Tham gia giang day 18 tiét/tuAn mén Tin hoc khéi 16p 3,4,5 (trung tam,
Nam Ty), Cong nghé khéi lorp 3 (trung tam, Nam Ty). Thyc hién nhiém vy,
quyen han theo quy dinh tai Piéu 27 Thong tu s6 28/2020/TT-BGDDT ban hanh
Diéu 18 truong tiéu hoc. C6 trach nhiém lén ké hoach day hoc, soan bai, 1én 16p,
kiém tra, dénh gia xep loai hoc sinh; Xay dung k& hoach bdi dudng HS gioi va
va HS ning khiéu mén mi thuét, k§ ning, quan 1y hoc sinh trong cac hoat dong
gido duc do nha trudng td chirc. Tham gia sinh hoat chuyén mén va cac hoat
dong day du. Thudc bién ché tb khoi 1.

Tu vén, hd trg hoc sinh cta nha truong

28. Ong: Biii Thé Pudmg - Gido vién chuyén

Tham gia giang day 21 tiét/tudn cac mon: GDTC 16p 1A4, 2A4, 3A3,
4A3, 5A3, TNXH 16p 1A4, 2A4, Pao dirc 16p 1A4, 2A4, 4A3, Tiéng Viét (ting)
16p 1A4, 2A4, Lich st & Dia ly 16p 5A3 . Thuc hién nhiém vu, quyén han theo
quy dinh tai Diéu 27 Théng tu s6 28/2020/TT-BGDDT ban hanh Diéu I¢ trudng
tiéu hoc. C6 trach nhiém 1én ké hoach day hoc, soan bai, 1én 16p, kiém tra, dénh
gia xép loai hoc sinh; X4y dung k& hoach bdi dudng HS gioi va phu dao HS
chua dat chudn kién thirc, k§ ndng, quan ly hoc sinh trong cac hoat dong gido
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d\l‘C df‘ nha trudmp, 6 ehire, Tham pin sinh hogt chuyén mon va chc hoat dong
day du. Thude bien ehé 1d khdi 2.3,

T A H " \ \
T van, hd trg hoe sinh et nha treong
29. BA: L& Thi Thanh Huong - Gido vién chuyén

Tham gia gidng day 20 tidt/tudn cde mon: TNXH lop AL, l/\2 l/'\’l
2A1, 2A2, 2A3, 3A1, Dao dic 16p 1A1, 1A3, GDTC lop 1A3, 2A3. [hyc hl(.n
nhi¢m vy, quyén han theo quy dinh tai Piéu 27 Thong tu so %8/2020/’1 [-
BGDDT ban hanh Didu 18 trudng tiéu hoe. Co trach nhiém lén ke hoz_ich day
hgc, soan bai, Ién 16p, kiém tra, danh gia xep loaé th,sinh; Xay dng ke hf)acf)
bdi dudng HS gidi va phu dao HS chua dat chuén kién thire, ky ndng, quan ly
hoc sinh trong céc hoat dong gido duc do nha truong to chie. .Tham gia sinh
hoat chuyén mén va céc hoat dong ddy di. Thude bién che to khoi 2,3.

Tu van, hd tro hoc sinh ctia nha truong

30. Ba: Pham Thanh Thiy - Gido vién chuyén - To phé td chuyen
mén khéi 1 - Vién chire kiém nhiém chuyén mén Phong GD

Tham gia gidng day § tié/tudn: Tiéng viét (ting) 16p 1A1, 1A2, HDTN
2A2, 3A1, K§ thuit 5A2. Thyc hién nhiém vy, quyén han t}‘leo quy dinh inu biéu
14, Didu 27 Thong tu s6 28/2020/TT-BGDDT ban hanh Diéu I¢ truong tied ho;c.
Cé trach nhiém 1én ké hoach day hoc, soan bai, lén 16p, !{iém tra, danh gia xep
loai hoc sinh; Xay dung ké hoach bdi dudng HS ndng khiéu va phu dao HS chua
dat chudn kién thirc, k¥ nang, quan 1y hoc sinh trong cac hoat dong gido Quc dﬂO
nha trudmg td chic. Tham gia sinh hoat chuyén mén va cac hoat dong day du.
Thudc bién ché tb khoi 1.

Tu vAn, hd tro hoc sinh ctia nha trudng

31. Ba: Tran Thi Ngoan - Gido vién chuyén - TPTD

Tham gia giang day 8 tidt/tuAn mén: SHDC (Trung tdm), HDTN lA‘l,
1A2, 2A1, 4A1, 4A2, 5A1, Toan (tang) 1Al, 1A2. Thyc hién nhiém vy, quyén
han theo quy dinh tai Pidu 13, Didu 27 Théng tu s 28/2020/TT-BGDDT ban
hanh Piu 18 trudng tidu hoe. C6 trach nhiém 1én ké hoach day hoc, soan bai, 1én
16p, kiém tra, danh gia xép loai hoc sinh; X4y dung ké hoach bdi dudng HS
nang khiéu va phu dao HS chua dat chuén kién thirc, k§ ning, quan ly hoc sinh
trong cac hoat dong gido duc do nha truong t6 chirc. Tham gia sinh hoat chuyén
mén va cac hoat dong déy dii. Thudc bién ché t6 chuyén moén khéi 4,5.

Tu van, ho tro hoc sinh cuia nha truong.

Tong phy trach D3I c6 nhiém vu xdy dung ké hoach, t6 chire, quan ly cac hoat
dong cta Poi Thiéu nién va Sao Nhi dong ¢ nha trudng. T6 chire, quan ly hoat dong
gido duc ngoai gio Icn [op. T6 chire cac cuge thi giao luu gilta cac tap thé 1op theo
chu dé.
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Co tedeh nhi¢m 1én ké hogeh day hQL soan bai, 1én 1ap, kiém tra, dénh gi4 \
xep logi hoe sinh; Xdy dung ké hoach bodi dudng HS gioi va phy dao HS chua \
dat chudn l\un thire, k§ nang, quan ly hoc sinh trong cac hoat dong glao duc do
nha trudng td chire. Tham gia sinh hoat chuyén mén va cac hoat dong day du.

32. Ba: Ding Thi Ha - K& todn - T6 trudng {6 Viin phong.

"l hye hién nhiém vu, quyén han theo quy dinh tai Dlul 15, Diéu 28 Théng
tr s6 28/2020/TT-BGDDT ban hanh Didu le truong tlcu hoc. C6 trach nhiém
theo ddi, quan ly cdng téc thu chi cac ngudn quf, ngudn ngan sich nha nudc
trong nha trudng. Luu gift cée chimg tir thu chi ding nguyén téc tai chinh. Quan
ly, theo ddi téng, giam tai san trong nadm va c6 trach nhiém theo doi qua trinh

khau hao, thanh ly tai san theo quy dinh ctia nha nudc; Lam céc che d6 cho GV;
HS thudc dién chinh sach va Nghi dinh 81/CT. Thudc bién ché tb Vin phong.

Xay dung ké hoach hoat ddng chung cuia td theo tuan, , thang, ndm hoc nham
thuc hién tét nhiém vu dugc giao. Tham gia dénh gia xép loai nhan vién theo
quy dinh.

33. Nhan vién Y té

Thyuc hién nhiém vy, quyén han theo quy dinh tai biéu 28 Théng tu so
28/2020/TT- BGDDT ban hanh Diéu 18 truong tiéu hoc. Thuc hién nhiém vu vé
cong tac Y té trudng hoc; Phdi hop véi CBGV, CNV trong nha truong hoan
thanh nhlem vu giao. Thuc hién cac nhiém vu khéc khi Hiéu truéng giao. Thude
bién ché t6 Van phong.

34. Ong: Nguyén Si Doanh - Nhén vién phuc vu

Don v€ sinh phong Hiéu trudng, pho Hiéu trudng, phong Hoi dong, phong
cho cua GV hang ngay; cham soc, cat tia bon hoa cdy canh trong nha truong;
Panh tréng; Cap phét nudc udng.

Phuc vu céc budi hop, cac budi hoi nghi, cac hdi thi cua nha truong, nganh
to chie.

Pé xuit mua sim céc van dung can thiét phuc vu cho hoat dong va cac
cong viéc khéc khi dugc Ban giam hiéu giao cho.

Thyuc hién nhiém vu, quyén han theo quy dinh tai Diéu 28 Thong tu sb
28/2020/TT-BGDBT ban hanh Diéu I¢ truong tiéu hoc. Phu trach lao dong cua
nha truong. C6 trach nhiém thyc hién ban hop dong theo ND 111/ND-CP ngay
30/12/2022 v6i nha truong. Tham gia cdc cong viée cua nha trudng theo phén
cdng cua Hiéu trudng. Thudc bién ché td Vin phong.

35. Ong: Trin Minh Hai - Bao vé - Kiém vin thu - Kiém thi quy

Thuc hién nhiém vy, quyén han theo quy dinh tai Diéu 28 Thong tu 50

28/2020/TT-BGDDT ban hanh Diéu 18 truong tiéu hoc
Bao vé toan b tai san, co sd vat chét (dét dai, nha cira, thiét bi, kho, cay cbi va
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cde vit dung khde, ...) etia nha trudmg trong thd gian lam vige.

Bao v¢ an ninh, phong chdng chiy nd, dam bao an toan co quan va gilr uy
tin cta nhd tredmg, cia CB-GV-NV trong nha truong,

Qudn 1y va didu tiét viée sir dung di¢n, nude hang n
ki¢m.

Pam bdo thdi gian, md, khoa cira cho hoc sinh r
hop va lam viée theo quy dinh.

gay dam béo hgp ly tiét

a vao 1op va van phong hoi

in thu, luu trir (hé so CCVC, cong van
han cong cua Hiéu truong. Cé
1/ND-CP ngay 30/12/2022 voi
ong theo phan cong cua Hiéu

Cé trach nhiém Quén ly cong tac v
di, dén); Thuc hién céc van ban, bdo cdo theo p
tréch nhiém thuc hién ban hgp dong theo ND 11
nha truong. Tham gia cac cong viéc cia nha tru
trudng. Thude bién ché td Vian phong.

36. Ong: Tong Vin Hoang - Bio vé

Thuc hién nhiém vy, quyén han theo quy dinh tai pié
18/2020/TT-BGDDT ban hanh Diéu & trudng tiéu hoc

Bao vé toan b tai san, co so vat chat (dét dai, nha cua, thiét bi, kho, cay cbi va
cac vét dung khac, ...) ciia nha truong trong thoi gian 1am viéc.

Bao vé an ninh, phong chéng chay nd, dam bao an toan co quan va gilr uy
tin cia nha trudong, ciia CB-GV-NV trong nha truong. '

Quan ly va didu tiét viéc sir dung dién, nudc hang ngay dam bao hop ly tiét

u 28 Théng tu sb

kiém.
C6 trach nhiém theo d&i, quan ly, bdo vé tai san trong nha truc‘yrig. C6 trach
nhiém thuc hién ban hop dong theo ND 111/ND-CP ngay 30/12/2022 voi nha

truomg. Tham gia cdc cong viéc ctia nha truong theo phén cong cua Hiéu truong.

Thugc bién ché té van phong./.

Noi nhin: .

- Phong GD&DT (dé b/c);
- CBGVNV (dé t/h);

- Luu VT truong.
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