PHONG GD&DT HUYEN DIEN BIEN  CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG TH XA HUA THANI Djc 1dp - Ty do - Hanh phiic
860: /0§ /QD-TrTHHT Hua Thanh, ngay 30 thdng 10 ndm 2023
QUYLT DINH

V/v diéu chinh phén cong nhiém vu cho cin b§ gido vién,
cong nhan vién do bi¢t phai vién chirc
Niam hoc 2023 - 2024

HIEU TRUONG TRUONG TIEU HQC XA HUA THANH

Can cir Théng tw s6 28/2009/TT-BGDPT ngay 21 thang 10 nam 2009 cia

Bg XGIGAO duc va Pao tao ban hanh Quy dinh vé ché dj lam viéc dbi véi gido vién
Phé théng;

Can cir Diéu 11 Diéu Ié truong tiéu hoc ban hanh kém theo thong tu 56

28‘/2020/77‘ —BQDDT ngay 04 thang 9 ndm 2020 cia B tredng bg Gido duc va
Dao tao quy dinh Nhiém vu va quyén han ctia hiéu trieéng truong tiéu hoc;

Can cir Quyét dinh §5 2410/QD-UBND ngay 18 thdng 8 ndm 2023 cia
Ui?ND huyén Dién Bién vé viéc giao s6 16p, sé hoc sinh, s6 luong nguoi lam
viéc cho cdc don vi truong hoc thudc huyén Pién Bién ndm hoc 2023-2024;

Can cir Quyét dinh :so" 3072/QD-UBND ngay 24 thang 10 nam 2023 cua
UBND huyén Dién Bién vé viéc biét phdi vién chirc cdc don vi truomg hoc ;

Thyc hién nhiém vu nidm hoc 2023-2024 ciia nha truong;

Xét dé nghj ciia Ban Gidm hiéu,

QUYET PINH:

Pitu 1. Phan coéng nhiém vu, quyén han, thuc hién cac cong viée cu thé cua
can bg, giao vién, cong nhéan vién thudc truong Ti€u hoc x& Hua Thanh - Nam
hoc 2023 - 2024 (C6 phdn cong nhiém vu kém theo)

Pitu 2. Céc can bd, gido vién, CNV thyc hién theo ding chitc ning nhiém
vu va quyén han dugc giao theo ding Didu 18 truong tidu hoc va Quy ché cta
nha truong.

Pidu 3. Quyét dinh nay c6 hiéu lyc k& tir ngay ky; Céc can bd gido vién,
céng nhan vién truong tiu hoc x& Hua Thanh chiy trich nhiém thi hanh Quyét
dinh nay./.

Noi nhin:

- Phong GD&PT (dé blc);
-Nhubidu3;

-Luu VT.

&
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PHAN CONG NHIEM VU, QUYEN HAN VA THUC HIEN CAC
CONG VIEC CY THE CUA CAN BQ, GIAO VIEN, NHAN VIEN
TRUONG TIEU HQC XA HUA THANH

(Kem theo Quyét dinh s6: 09 /OP-TrTH ngay 30 thang 10 niim 2023)

01. Ba: D3 Thi Thu Hién - Bi thur chi b) - Hiu truéng

Léanh dao, chi dao, diéu hanh moi hoat dong gido duc cia nha trudng va
thuc hién nhiém vu quyén han theo quy dinh tai Diéu 11 Théng tu sb
28/2020/TT-BGDPT ban hanh Piéu 1¢ trudng tiéu hoc. Chiju trach nhiém truéc
Phong GD&DT huyén Dién Bién vé quan ly nha nudc trong linh vuc Gido duc
tai Trudng Tiéu hoc x& Hua Thanh.

Chi dao, diéu hanh cong tic xay dung quy hoach, ké hoach phét trién gido
duc; cong tac xay dung chinh quyén; cong tac thi hanh phap luat, cong tac cai
cach hanh chinh, phong chong tham nhiing.

s
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Chi dao, diéu hanh cong tac tai chinh; cac ché db chinh sach ctia cng chirc,
vién chirc va hoc sinh. Quan ly hanh chinh; quéan ly va str dung hiéu qua cac .
nguon tai chinh, tai san cta nha truong,.

Phu trach cdc chuong trinh, du 4n (néu c6). Cong tac bio dam an ninh trét
tu, bdo mit cua nha truong; cong tac xdy dung nong thon mai.

Chi dao, diéu hanh cong tic Té chirc, cong tac thi dua - khen thuéng, cong
tac ky luat; cong tac bdi dudng vién chiic; dénh gi4, xép loai vién chirc, cong tic
kiém tra, giai quyét don thu khiéu nai, t6 cdo, cong tic Phé cap gido duc - X6a
m ch, cong tac khuyén hoc, Hoi ddng gido duc, ...

Quan ly hoc sinh va t chirc cac hoat dong gido duc cla nha trudng; tiép
nhan giéi thiéu HS chuyén dén, chuyén di; cong tic phé duyét két qua danh gia
xép loai, danh sach HS lén 16p, & lai lop. T4 chirc kiém tra, xdc nhan viéc
HTCTTH cho HS.

Tham gia gidng day 2 tiét/ tudn: Toén (T) 16p 2A1. Thudc bién ché t6 khoi 4,5.
Phu tréch chuyén mén khéi 4,5.

Phuy trich diém truong Trung tdm va P4 Séng,
02. Ba: Nguyén Thj Lan - Phé Hi¢u trudng - Chi tich Cong doan

Pugc Hiéu truéng ty quyén chi dao céng viée clia nha trudong khi Hiéu
trudng di cong téc ving va thuc hién nhiém vy, quyén han theo quy dinh tai
Diéu 11 Thong tu s6 28/2020/TT-BGDPT ban hanh Piéu 1§ trudng ti€u hoc

Gitp Hiéu trudng chi dao cac linh vyc cong tac:

Truc tiép chi dao, diéu hanh thuc hién cic nhiém vu gido duc trong nha §
truong; cong tic Pho cdp va Xdéa mu; cong tac boi dudng thudng xuyen; cong %
i
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tac kiém dinh chit lugng. Cong tc phongxtrflo cia CBGVNV va hoc sinh. Cong
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tac bao céo, tong hop thong ké céc bicu mau. ‘
c4c vin ban khi dugc

phu trach va o .
g cong viec duoc giao.

Tham muu céc vin ban thuge linh vuc , )
Hiéu trudng phan cong va chiu trach nhigm trudc Hiéu truonq o )

Xay dung ké hoach, quy ché phdi hop va t3 chirc trién khat cac hoat dong
tu van, hd trg hoc sinh ctia nha trudng. . o

Tham gia cong tac kiém tra cac ché d6, chinh sach ,cﬁa hoc smh.;Acong. t?g
ci cach hanh chinh, phong chéng tham nhiing; giai quyét don t?u' 'lfl_neu nai, t0
co khi duoc Hidu trudng ty quyén gidi quyét, bdo cdo ket qua glal quyét voi
Hiéu trudng. ‘

Tham gia cong tac thi dua - khen thudng, xir Iy ky luat CBGVNV va hoc
sinh; tham gia cong tac danh gia xép loai cong chirc, vién chirc.

Tham gia giang day 4 tiét/tudn; Toan (téng) 16p 2A2, Tiéng Viét (ting) 16p
3A1, 3A2. Thue bién ché t& khéi 1. Phu trach chuyén mon khoi 1,2,3.

]

Phu trach diém truong Nam Ty.
03. Ba: Hoang Thi Hién - Gido vién - Tb truwéng to chuyén mon khoi 1

Gido vién chii nhiém 16p 1A1 (trung tdm), phu trach va quan ly 19 hoc
sinh. Thuc hién nhiém vu, quyén han theo quy dinh tai Diéu 14, Diéu 27 Thong
tir s6 28/2020/TT-BGDDT ban hanh Piéu 18 trudng tiéu hoc. C6 tréch nhiém
xay dung ké hoach cong téc chit nhiém. Phéi hop véi doi TNTPHCM, gia dinh
hoc sinh va céc td chirc x4 hdi lién quan dén tb chirc hoat dong gido duc.

Tham gia giang day 18 tiét/tudn cic mén: Toén, Tiéng Viét, STV, KNS
16p 1A1. C6 trach nhiém lén ké hoach day hoc, soan bai, 1én 16p, kiém tra, danh
gid xép loai hoc sinh; Xy dung k& hoach bdi dudng HS gioi va phu dao HS
chua dat chuin kién thic, k¥ ning, quan ly hoc sinh trong cdc hoat dong gido
duc do nha trudmg td chrrc.

Xay dung ké hoach hoat d6ng chung ciia t4 theo tuln, thang, ndm hoc nhim
thyc hién chuong trinh. Tham gia danh gié xép loai gido vién theo quy dinh Chuén
nghé nghiép gido vién tiéu hoc. Chi dao va truc tiép bdi dudng hoc sinh gioi khéi 1.
Thugc bién ché t khéi 1.

04. Ba: Ha Thi Liéu - Gido vién

Gido vién chu nhiém 16p 1A2 (Trung tam), phu trach va quéan ly 20 hoc
sinh. Thuc hién nhiém vy, quyén han theo quy dinh tai Diéu 27 Théng tu sb
28/2020/TT-BGDPT ban hanh Diéu 1¢ trudmg tiéu hoc. C6 trach nhiém xdy
dung ké hoagh cong tac chii nhiém. Phbi hop véi doi TNTPHCM, gia dinh hoc
sinh va céc to chirc x3 hoi lién quan dén tb chirc hoat dong gido duc.

Tham gia gig'mg day 20 tiét/tudn cic mdn: Toan, Tiéng Viét, Pao dirc, KNS,
DTV, TCTV, Tiéng Viét (ting) 16p 1A2. C6 trach nhiém 1én ké hoach day hoc,
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soan bai, 1én 16p, kiém tra, danh gia xép loai hoc sinh; X4y dung ké hoach bbi
dudng HS gioi va phy dao HS chua dat chuén kién thire, k§ nang, quan 1y hoc
sinh trong céc hogt dong gido duc do nha trudng t6 chitc. Tham gia sinh hoat
chuyén mén va céc hoat dong diy du. Thudc bién ché t8 khéi 1.

05. Ba: Phwong Thi Vigt - Gido vién - Cum truéng diém trudmg Pa Séng
Gido vién chi nhiém 1('{p 1A3 (P4 Séang), phu trach va quan ly 28 hoc sinh.
Thye hién nhiém vy, quyén han [theo quy dinh tai Didu 27 Théng tu sé
28/2020/TT-BGDDT ban hanh Didu 18 trudmg tiéu hoc. C6 trach nhidm xay
dung ké hoas:h cdng tac chu nhiém. Phéi hop véi doi TNTPHCM, gia dinh hoc
sinh va céc td chire xa héi lién quan dén td chire hoat ddng gido duc.
Tham gia giang day 20 tiét/tudn céc mon: Toén, Tiéng Viét, KNS, DSTV,
H‘f')TN, Tiéng Viét (ting) 16p 1A3. C6 trach nhiém 1én ké hoach day hoc, soan
baj, lc?n.lc'yp, ki€m tra, danh gia xép loai' hoc sinh; Xay dung k& hoach bj dudng
HS giéi va phu dao HS chua dat chuan kién thuc, ky néng, quan 1y hoc sinh
tr‘qr}g cac hoat dong gido d’uc’ do nha trudng t6 chire, tnre tiép boi dudng hoc sinh
8101 khoi 1. Thuge bién ché td khéi 1.
’ Chiu trach npiérp truge Hi€u trudng vé moi hoat dong day - hoc va bao
quan co s¢ vat chat, t6 chire an cho HS tai diém trudng P4 Séng,
Kiém tra giam sat viéc tb chirc cho hoc sinh &n trua dam bao an toan cho tré
trudc, trong va sau bita in.
06. Ba: Quang Thj Xuin - Gido vién

Gido vién chi nhiém 16p 1A4 (N&m Ty), phu trach va quan ly 25 hoc sinh.
Thyc hién nhiém wy, quyén han theo quy dinh tai Didu 27 Théng tu sb
28/2020/TT-BGDPT ban hanh Pidu 18 trudng tiéu hoc. C6 trach nhidm xay
dung ké hoach cong tac cht nhiém. Phéi hop véi d6i TNTPHCM, gia dinh hoc
sinh va c4c t6 chirc x3 hoi lién quan dén td chirc hoat ddng gido duc.

Tham gia giang day 20 tiét/tudn céc mén: Toan
TCTV, BSTV, Toé4n (tang) 16p 1A4. C6 trach nhiém 1én ké hoach day hoc, soan
bai, 1én 16p, kiém tra, danh gia xép loai hoc sinh; X4y dung k& hoach bbi dudng
HS gioi va phu dao HS chua dat chudn kién thire, k¥ ndng, quan 1y hoc sinh
trong cac hoat ddng gi4o duc do nha trudng t6 chirc. Tham gia sinh hoat chuyén
mén va céc hoat dng day du. Thudce bién ché td khdi 1.

, Tiéng Viét, KNS, HDTN,

07. Ba: Trinh Thj Ngoc Lan - Giéo vién - T6 phé t8 chuyén mén khéi 2,3

Gido vién chii nhiém 16p 2A1 (trung tim), phu trach va quan ly 19 hoc sinh.
Thuyc hién nhiém vu, quyén han theo quy dinh tai Diéu 14, Didu 27 Thong tur s6
28/2020/TT-BGDDT ban hanh Diéu 1§ trudng tidu hoc. C6 trach nhiém xay
dung k& hoach céng tac chit nhiém. Phéi hop véi i TNTPHCM, gia dinh hoc
sinh v cc t6 chirc x4 hdi lién quan dén té chitc hoat déng gido duc.

Tu vAn, hd trg hoc sinh ciia nha truong.
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Tham gia giang day 19 tiét/tuan cac_Inon; To?n, Tl;ng, V;:;t, DPao drg,
HDTN, KNS, DSTV 16p 2A1. C6 trich nhiém 1én ke hoach day 0C, soan by,
1én lc'rp,, kiém’tra, dénh gid xép loqi hQC' sinh; Xﬁ}: dt{ng ké }anlcb }t)(?(l: ::;(;rlntgr é—ls
gioi va phy dao HS chwa dat chuan kién thirc, k¥ nang, qg{ag Y A, 111()%1
céc hoat dgng gido duc do nha trudng to chirc, tryc tiep bdi dudng ho g _
khoi 2. Thuge bién ché t khéi 2,3. \\;
08. Ba: Nong Thi Qué - Gido vién f

I

1o vién chi nhi¢m lép 242 (Trung tam), phu tréch va quén 1y 20 hoc
sinh. Thuc hign nhiém vy, quyén han theo quy di;nh tal Dieu 27 Thor'lAg tu fo
28/2020/TT-BGDDT ban hanh Bidu 1§ trudmg tiéu hoc. C6 tréch nhi¢m xay
dung ké hoach céng tac chi nhiém. Phéi hop véi d6i TNTPHCM, gia dinh hoc
sinh va cac t§ chirc xa héi lién quan dén td chirc hoat dong gido duc.

Tham gia giang day 18 tit/tuin cic mén: Toén, Tiéng Viét, Dao dirc, KNS,
BSTV, HDTN 16p 2A2. C6 trach nhiém 1én ké hoach day hoc, soan bai, 1én 16p,
kiém tra, dénh gi4 xép loai hoc sinh; Xy dng ké hoach bdi dudng HS giéi va
phu dao HS chua dat chuén kiép thue, k§ nang, quan 1y hoc sinh trong cac }’mat
ddng gido dyc do nha trudng 6 chire, trye tidp b dudng hoc sinh giéi khéi 2.
Thudc bién ché td khéj 2,3,

09. Ba: Trigu T6 Nhur - Gido viag

10. Ba: Mai Bich Thiy
Gido vién chu nhiém |
Thuc hién nhiém vy,
28/2020/TT-BGDPT b
dung ké hoach cong t4
sinh va c4c t§ chirc x3

- Gido vién - Cum trudng diém truomg Nam Ty
S'rp 2A4 (Nam Ty), phu trach va quan 1y 33 hoc sinh.
quyén han‘theo quy dinh tai Didy 27 Théng tu s
an hanh Piéu 18 truong ti€u hoc. C6 trach nhiém xay
¢ chd nhiém. Phéi hop véi doi TNTPHCM, gia dinh hoc
héi lién quan dén t3 chuc hoat dong gido dyc.

Tham gia giang day 20 tidt/tudn c
TCTV, HDTN, Toan (ting) 16p 2A4. C
bai, 1én 16p, kiém tra, dénh gia xép loa

dc mon: Toan, Tiéng Viét, STV, KNS,
0 trach nhiém 1én ké hqach day ].‘}QC, soan
1 hoc sinh; X4y dung ké hoach bdi dudng
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HS gi()i va phy dao HS chwa dat chy
tr.czr_lg c?_c hoat dong gido duc do nha tr
g101 khoi 2, Thudc bién ché 13 khéi 2,3,

Chiu trach nhiém try,
quan co s vit chit taj dia

an kidn thire, k§ ndng, quan Iy hoc sinh
\ A ’ V4 Xe ~ M
uong 1o chir, tryc tiép boi dudng hoc sinh

Gc Hidu trudng vé& m

: 0i hoat dong day - hoc va bao
M truong Nam Ty,

trude, trong va say bita #n.

N + K{em ra gidm sat vige t§ chirc ndu an va 3 chire cho hoc sinh #n trua
€o Sy pha.ln cong. Chiu trach nhiém trugc Hiéu truéng vé viée t4 chire niy cho
hoc sinh tai didm trudng Nam Ty.

11. Ba: Nguyén Thi Thu Hoai -

. Gido vién - T truéng t6 chuyén mén
khoi 2,3

Gido vién chu nhigm 16p 3A1 (trung tam), phu trich va quan ly 36 hoc
sinh., Thyc hién nhiém vy, quyén han theo quy dinh tai Didu 14, Piéu 27 Thong
tur s6 28/2020/TT-BGDBT ban hanh Pidu 1¢ truomg tidu hoc. Cé trach nhiém
xdy dyng ké hoach céng tac chii nhiém. Phéi hop vé6i d6i TNTPHCM, gia dinh
hoc sinh va cac td chire x3 hoi lién quan dén té chirc hoat ddng gi4o duc.

Tu vén, hé trg hoc sinh clia nha truong,

Tham gia giang day 18 tiét/tudn cic mén: Toén, Tiéng Viét, TNXH,
DSTV, KNS, TCTV, Toan (ting) 16p 3A1. C6 trach nhiém lén ké hoach day
hoc, soan bai, 1én 16p, kiém tra, danh gia xép loai hocrsinh; Xay dung ké hoach
bdi dudng HS giéi va phy dao HS chua dat chuén kién thuc, k¥ néng, quén ly
hoc sinh trong céc hoat ddng gido duc do nha trudng to chic.

Xay dung ké hoach hoat dong chung cia t6 theo tuln, thang, ndm hoc nhéqm
thyc hién chuong trinh. Tham gia danh gia xép loai gjéo vién theo quy dinh Chuén
nghe nghiép gido vién tiéu hoc. Chi dao va truc tiép bdi dudng hoc sinh gioi khéi 3.
Thugc bién ché t6 khéi 2,3.

12. Ba: Nguyén Thi Sen - Gi4o vién

Gido vién chii nhiém 16p 3A2 (trung tim), phu trach va quan ly 34 hoc sinh;.
Thyc hién nhiém vu, quyén han theo quy din}} tai Bieu 27 Théng tu §o
28/2020/TT-BGDDT ban hanh Diéu 18 truong tiéu hoc. CO trach nhiém xiy
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Sir
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h’ . re AT HCM ia d‘
ké hoach cong tac chu nhiém. P‘hOlthp’ vai doij TNTP;éO du; gia dinh 1o,
d'unrlllgvz‘aecéc t& chirc x4 hoi lién quan dén to chirc hoat dong g 1c.
si

Tur vén, hd trg hoc sinh m:a nl:a mfomg; T ikog Vi .
Tham gia giang day 20 tiet/tuan cdc mon: Toan, t Ak le{nNmké 080
dtre. PSTV, KNS, TCTV, Toén (tz'mg)'lcp 3.A2.A Co tr'ac n }@}1’1{.1 o K I _ké
hoach bdi dudng HS gioi va phuﬂ dao .I;IS chua ah‘ " Chﬁc,Tham -
quén ly hoc sinh trong cac hoat dong glaoxduc.z 'do n ,a- tmor}g ) By .béi .
sinh hoat chuyén mdn va cac hoat c}égg d?}l du. Chi dao va truc tiep g
hoc sinh gioi khéi 3. Thudc bién che to khoi 2,3.
13. Ba: LAu Thi Kim Tuyén - Gido vién
Giéo vién chu nhiém 16p 3A3 (Ndm Ty), phu tréch.yé quan 1}'/ 33 hc_)cj
sinh. Thuc hién nhiém vy, quyén han theo quy dinh tai Dicu 27 Thor'1§ tu sd
28/2020/TT-BGDBT ban hanh Bidu 18 trudg tiéu hoc. C6 trach nhiém xay
dung ké hoach céng tac chi nhiém. Phc‘)i,hqp vai @61 TNTPHCM, gia dinh hoc
sinh va c4c tb chitc xa héi lién quan dén tb chirc hoat dong gido duc.

Tu vén, hd tro hoc sinh ctia nha truong.

Tham gia giang day 20 tiét/tudn cdc mén: Toén, Tiéng Viét, Pao dic,
TNXH, HPTN, BSTV, KNS, TCTV, Tiéng Viét (ting) 16p 3A3. Cé trach
nhiém 1én ké hoach day hoc, soan bai, 1én 16p, kiém tra, danh gi4 xp loai hoc
sinh; X4y dung ké hoach bdi dudng HS giéi va phu dao HS chua dat chuén kién
thire, k¥ néng, quan ly hoc sinh trong cic hoat ddng gido duc do nha trudng t6
chirc. Tham gia sinh hoat chuyén mén va céc hoat dong déy du. Thudc bién ché
t6 khéi 2,3.

14. Ba: Nguyén Thj Phurgng - Gido vién - T8 phé t5 chuyén mén khéi 4,5

Gido vién chii nhiém 16p 4A1 (trung tdm), phu tréch va quan 1y 28 hoc sinh.
Thuc hién nhiém vu, quyén han the‘o quy dinh tai DPidu 14, Didu 27 Théng tu sb
28/202Q/TT -BGDDT ban hanh Diéu 1& truong tidu hoc. C6 trach nhiém x4y
dung ke hoach cong tic chti nhiém. Phéi hop véi d6i TNTPHCM, gia dinh hoc
sinh va céc td chirc xa hoi lién quan dén t8 chirc hoat dong gido duc.

Tham gia gi'f’mg day 15 tiét/tudn cic mon: Toan, Tiéng Viét, Pao dirc,
bSTV, KNS’, Tiéng Viét (ting) 16p 4A1 va day 16p 10 tiét XMC. C§ trach
nhiém 1én ke hoach day hoc, soan bai, 1én 16p, kidm tra, danh gia xép loai hoc
sinh. X4y dung ké hoach bdi dudng HS gio6i va phu dao HS chua dat chudn kién
thire, k§ nén,g, quén ly hoc sinh trong céc hoat dong gido duc do nha truong td
chirc; tryc tiép boi dudng hoc sinh giéi khéi 4. Tham gia sinh hoat chuyén mén va
céc hoat dong day dit. Thude bién ché b khéi 4,5.

15. Ong: Quang Vin Bién - Gido vién
Gido vién chi nhiém 16p 4A2 (trung tam), phu trach va quan 1y 24 hoc
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/ ;12;1/};0 g(l)m/]fr 11113%1 nhiém vy, quyén han theo quy dinh tai Piéu 27 Théng tu sb
-BGDDT ban hanh Pidy 1¢ truong tidu hoc. Cé trach nhiém xay

dung ké hoach cong 14 1 nhié i
g tac chu nhié¢m. Phéi h i doi ia di
S e cong tac chy op voi doi TNTPHCM, gia dinh
sinh va cdc t5 chire xa héi lien quan dén t8 chirc hoat dong gido duc.g  cinivhoe
DST;I/‘ha;E;\] glaTgiélig day 15 tiét/tudn cac mén: Toan, Tiéng Viét, Pao dic
» KNS, Tieng Viét (tang) 16p 4A2 va day 10 tiét 16m XMC. Cr s
nhiém 1én ké hoach day hoc, soan bai, 1&n 16 0 s din gt i (Tach
SIS @ oL GdY NQc, soan bai, 1én 16p, kiém tra, d4nh gia xé i
s ) 7> SO n lop, , p loai ho
tsln}h, i(ily tiung keq hoe.}ch bdi .duong HS gioi va phu dao HS chua dat chuén kié:l
;lu"c, Y ning, quén 1~y hoc sinh trong cac hoat dong gido duc do nha trudng td
c e, truc flep b§)1 dlfong hoc sinh gié'} k]géi 4. Tham gia sinh hoat chuyén mén va
cac hoat dong day du. Thudc bien ché td khéj 4+5
16. Ong: Luong Vin Thwong - Gido vién

Gl.éAO vién. chi nhiém lc:rp 4A3 (Nam Ty), phu trach va quan 1y 25 hoc sinh
Thyc hién nhiém wuy, quyén han theo quy dinh tai Pidu 27 Théné tu sé;
28/2020/TT-BGDBT ban hanh Didu 1¢ trudng tidu hoc. C4 trach nhiém x4
dung ké hoach céng téc chi nhiém. Phéi hop véi doi TNTPHOM gia dinh hot
sinh vA céc t8 chirc x& hdi lién quan dén t5 chitc hoat dong gido dus, |

’ Th?.m gia giang day 20 tié’t/tuén cac moén: Toan, Tiéng Viét, Khoa hoc, Lich
St &iDga ly, BSTV, KNS, Tiéng Viét (ting), HDTN 16p 4A3. C6 trach nhiém
1én ke hoach day hoc, soan bai, 1én 16p, kiém tra, danh gis xép loai hoc sinh;
Xdy dyng ke hoach bdi dudng HS gidi va phu dao HS chua dat chuin kién thirc,
ky nang, quan ly hoc sinh trong c4c hoat dong gido duc do nha trudng td chirc,
truc tiép b6i‘duc"mg hoc sinh gidi khéi 4. Tham gia sinh hoat chuyén mén va céc
hoat dong day du. Thudc bién ché td khéi 4+5.

17. Ba: Trwong Thi Oanh - Gido vién - T6 trudng chuyén mén khéi 4,5

Gido vién chi nhiém 16p 5A1 (trung tAm), phu trach va quan 1y 31 hoc sinh.
Thyc hién nhiém vu, quyén han theo quy dinh tai Diéu 14, Piéu 27 Théng tu sb
28/2020/TT-BGDBT ban hanh Piéu 1é trudng tiéu hoc. Cé trach nhiém xay
dung ké hoach t6 khéi chuyén mén té 4+5; cong téc chi nhiém. Phéi hop véi
d6i TNTPHCM, gia dinh hoc sinh va céc t6 chirc xd hoi lién quan dén t6 chirc
hoat dong giao duc.

Tham gia giang day 18 tiét/tudn cac mon: Toan, "I:iéng Viét, Khoa hoc,
PSTV, KNS, HPNGLL 16p 5A1. C6 trach nhiém lén ke hoach day hoc, soan
bai, 18n 16p, kiém tra, d4nh gia xép loai hoc sinh; quan Iy hoc sinh trong cac hoat
dong gido duc do nha trudng td chirc. Chi dao va tryc tiép boi dudng hoc sinh gidi
khéi 5. Thude bién ché td khdi 4, 5.

Xay dung ké hoach hoat dong chung cua t8 theo tuln, thang, nim hoc nhépl
thuc hién chuong trinh. Tham gia danh gia xép loai gio vién theo quy dinh Chuan
nghd nghiép gido vién tiéu hoc.
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18. Ba: Pham Thj Phurgng - Gido vién

Gido vién chii nhiém 16p 5A2 (trung tam), phu trach va quan 1y 29 hog o
Thye hién nhi¢m vy, quyén han theo quy dinh tai Didy 27 Tha )C Slnh’.
28/2020/TT-BGDDT ban hanh Didu 18 truong tidu hoc. C6 trach On% tr so
dvmg ké hoach cdng téc chii nhigm. Phéi hop vai doi ’fNTPHCMC .nhlﬁm Xa
sinh va céc to chire xa hoi lién quan dén td chy  an ., > 1a dinh Lo

> e 0 Aq ‘ en to chirc hoat ddng gigo duc. 0C

Tham gia giang day 20 tiét/tudn cidc mén: To "
dire, Ki thuét, DSTV, KNS, HDNGLL 16p 5A2. Cg 1 g Vlf%t, Khoa hoc, Pag
day hoc, soan bai, 1én 16p, kiém tra, danh gid x4 ;

19. Ba: Trin Thij Hidn - Gido vién

Gido vién chp nhiém 14 A
Thue hign nhigm vy, u({}) >A3 (Nam Ty), phuy trach Va quan |y
b pa 20 he0 quy ding g pyial o 1Y 24 hoe sing
bieu 1¢ ey o icu 27 Théné tur s(';

38/2012((2/'TT-BGDDT ban hanh mmne 2
\mg ke hoach céng tac chy nhiém. Phé; TIONg titu hoe. g (u
, 2 ; . . 1 ’e *

du

hg
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A 5 A
ginh i Dl'eli 2'1 Thong tu 50 28/2020/TT-BGDBT ban hanh Didu 16 trume tidy
n ?c' CO. trach {Hl?m Alen ke hOi_l‘Ch day hoc, soan bai, 1én 16p, kidm ira d rﬁl i3
<ép 1031; hq(:‘,‘smh,' Xay~ dung ké hoach bdj dudng HS gioi V:‘l phu dao, HaS hgla
dat chuan kien th}xc, kY ning, quan 1y hoc sinh trong céc hoat dong gis .
nha trudng to Ach}rc. Tham gia sinh hoat chuyén mén va cic hos o d‘uc -
Thudc bién cheé t6 khoi 1. #0.108¢ Gang dey d.
Co trach nhiém theo d6i, cAp nha ¢ 3
. » €ap nhét thuong xuyén sb muon, tra thiét bi. da
. ; - : on, tra thiét 0
dm}ﬁ,nSLGKk,hsacl}l1 tham k{lao.x..trong. nha trudng. C6 tréch nhiém sép xép"t:h: 1\’/ B
ngin nap, ! 03 hoc va yeu cau moi ngudi thuc hién theo ndi quy thu vién
Tu van, ho trg hoc sinh ctia nha truong |

ién

22. Ba: Quang Thj Hanh - Gido vién chuyén Tiéng Anh - Thir ky Hoi dong

" Tham gia giéng day 26 tiét/tudn: day Tiéng Anh khéi 16p 1,2,4. Thuc hién
B C1}c_=,m vu, quy':an har.lk theo quy dinp tai Diéu 27 Thong tu sb6 28/2020/TT-
: DPT ba‘n' hzinh ’Dleu. :lé truong tiéu hoc. C6 trach nhiém 1én ké hoach day
(i)f:’ so?n bai, ler} 16p, lfl'em tra, danh gia xép loai hoc sinh; Xay dung ké hoach

b01’ dusmg HS nang khiéu va phu dao HS chua dat chudn kién thirc, k§ ning,
quén ly hoc sinh trong céc hoat ddng gido dyc do nha trudng td chuc. Tham gia
sinh hoat chuyén mén va céc hoat dong ddy dit. Thudc bién ché tb khéi 1.

Tu van, hd trg hoc sinh cta nha trudng

23. Ba: Piang Thi Hong - Gido vién chuyén Tiéng Anh

Tham gia gidng day 26 tiét/tudn: day Tiéng Anh khéi 16p 3,5. Thyc hién
nhiém vu, quyén han theo quy dinh tai Didu 27 Théng tu s6 28/2020/TT-
BGDDT ban hanh Didu 1& trudng tiéu hoc. Co trach nhi¢m 1én ké hoach day
hoc, soan bai, 1én 16p, kiém tra, danh gia xép loai hoc sinh; Xay dung ké hoach
bdi dudng HS ning khiéu va phu dao HS chwa dat chuén kién thirc, k¥ néang,
quan Iy hoc sinh trong céc hoat dong giao duc do nha truong td chirc. Tham gia
sinh hoat chuyén mén va céc hoat dong day d. Thudc bién ché t khéi 2,3.

Tu vén, hd trg hoc sinh clia nha trudng

24. Ba: Luu Thi Théo - Gido vién chuyén Am nhac

Tham gia gidng day 17 tiét/tuén mén: Day Am nhac toan truong va day 10
tiét 16p XMC. Thyc hién nhiém vy, quyén han theo quy dinh tai Didu 27 Thong tu
s 78/2020/TT-BGDPT ban hanh Didu 18 trrdng tiéu hoc. C6 trach nhiém 1én ké
hoach day hoc, soan bai, 1én 16p, kiém tra, danh gid x€p loai hoe sinh; Xay dung
ké hoach bdi dudng HS ning khiéu va phu dao HS chua dat chuén kién thirc, k§
ndng, quan 1y hoc sinh trong cac hoat dong gido duc do nha truong td chirc. Tham
gia sinh hoat chuyén mén va cac hoat dong day da. Thudc bién ché t§ chuyén
mén khoi 1.

Tu vAn, hd trg hoc sinh clia nha trudng.
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25. Ba: Nguyén Thi HA Thu - Gido vién chuyén Mi thuit - Phu trich
CSDL, PC XMC - Thir ky Khuyén hec xi

Tham gia giang day 17 tiét/tudn mon ny thuz_‘l.t‘khéiAlép 1:2,}3,1,5, phu trg'}(ih
phé cdp, co sd dir lidu. Bdi dudmg hoe sin}h ning k}neu mo‘n MY thuat. Thyc hign
nhiém vy, quyén han theo quy djnh tai Diéu 27 Thong tu 50 28/2020/TT-BGDPT
ban hanh Diéu 18 trrdmg tiéu hoc. C6 trdch nhiém 1én ke hciach day th, soan bai,
1én 16p, kiém tra, danh gia xép loai hoc sinh; X4y dung ke hoz%ch boi dudng HS
gioi va va HS nang khiéu moén mi thuat, k¥ ndng, quan ly hoc sinh trong céc hoat
dong gido duc do nha trudng td chirc. Tham gia sinh hoat chuyén mén va c4c hoat
dong ddy du. Thudc bién ché td khdi 4,5.

Tu van, hd trg hoc sinh cuia nha trudong i

26. Ong: Ha Quéc Tuén - Gido vién chuyén Tin hoc

Tham gia giang day 18 tiét/tuin mon Tin hoc khéi 16p 3,4,5 (trung tam,
Ném Ty), Céng nghé khoi 16p 3 (trung tam, Nam Ty) va day 10 tiét XMC. Thue
hién nhiém vu, quyén han theo quy C}inh tai Dieu 27 Thong tur sb %8/2020/TT -
BGDBT ban hanh Diéu [¢ trudng tidu hoc. C6 trach nhiém 1én ké hoach day
hoc, soan bai, Ién 16p, kiem tra, dénh gid xép loai hoc sinh; Xay dung ké hoach
boi dudng HS gi6i va va HS ning khiéu mén mT thudt, k§ ning, quan Iy hoc sinh
trong cac hoat déng gido duc do nha trudéng 1“;6 chire. Tham gia sinh hoat chuyén
mon va céc hoat dong day du. Thudc bién ché td khéi 1.

Tu van, hd trg hoc sinh ciia nha truong

27. Ong: Bii Thé Puong - Gido vién chuyén

Tham gia gidng day 21 tiét/tudn c4c mén: GDTC 16p 1A4, 2A4, 3A3,
4A3, 5A3, TNXH 16p 1A4, 2A4, Pao dic 16p 1A4, 2A4, 4A3, Tiéng Viét (ting)
16p 1A4, 2A4, Lich st & Pia ly l6p 5A3 . Thyc hién nhiém vy, quyén han theo
quy dinh tai Diéu 27 Thong tur s6 28/2020/TT-BGDPT ban hanh Didu 1¢ truong
tiéu hoc. Co trach nhiém 1én ké hoach day hoc, soan bai, 1én 16p, kiém tra, danh
gia xep loai hoc sinh; Xay dung ké hoach boi dudng HS giéi va phu dao HS
chua dat chuan kién thirc, ki ning, quan ly hoc sinh trong cc hoat dong gido
duc do nha trudng t6 chic. Tham gia sinh hoat chuyén mén va céc hoat dong
day du. Thudc bién ché t6 khéi 2,3.

Tu vén, hd trg hoc sinh ctia nha truong

28. Ba: Lé Thi Thanh Huong - Gi4o vién chuyén

Tham gia giang day 22 tiét/tuin cic mén: TNXH 1ép 1A1, 1A2, 1A3,
2A1,2A2,2A3, 3A1, Dao dirc 16p 3A1, Khoa hoc 4Al, 4A2; GDTC lép 1A3,
2A3. Thyc hi¢n nhiém vu, quyén han theo quy dinh tai Diéu 27 Théng tu s0
28/2020/TT-BGDBT ban hanh Diéu 18 trudng tidu hoc. C6 trach nhidm lén ké
hoach day hoc, soan bai, 1én 16p, kiém tra, danh gi xép loai hoc sinh; Xay dung

4
A

ke hoach bbi dudng HS gi6i va phu dao HS chua dat chun kién thirc, k¥ ning,
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k2 hoach boi curdng HS n3ng khifu vé phu & hua dar chudn kida thire, k¥

= s 1t 1 T e i~ Rasr dAnc oifo duc do nhi2 *oo 5 chi

nZng, quén IV hoc sinh wong ot hoar diag gizo cuc o Ona Tuvng 10 chue.
.t m o i mAm 13 af- Rasr donc dav du. Thude bid ShA

Tham giz sinh hozt chuyén m@n V2 ¢3¢ 00t dong &2 fi. Thudc bidn che 10

chuvén mon kb1 4.3.

- .+ = 2 -
Tir v&n, bo &g hoc sinh ¢z na2 TUong.

Téng phu wéch DOi o0 nhidm vu X3y dmg i3 hoach, 1o chir, quén Iy c&c hoat

gifo duc ngodi gio 1en 16p. T& chire cic cude thi gizo hru gite céc tip te 16p theo

chii é2.

C6 tch nhiém 12n k& hoech dzy hec, sozn bai, In 1ép. kiem wa, dinh gia
xép loai hoc sinh; Xay dumg k& hoach boi dudng HS gidi va phu dzo HS chua
dat chuzn kién thirc, k¥ ning, quén Iy hoc sinh wong czc hoat dong gido duc do
nhi trudmg to chirc. Tham gia sinh hoat chuyén mén va céc hoat dong day du.

31. Ba: Ding Thi Ha - Ké todn - TG truong to Van phong.

Thue hién nhiém v, quveén han theo quy dinh tai Picu 15, Dicu 28 Thong
fir s 28/2020/TT-BGDPT ban hinh Disu [¢ trudng tiéu hoc. €O trach nhiém
theo ddi, quan 1Y cong téc thu chi céc ngudn quy, ngudn ngan sich nha nudce
trong nha trudng. L giit céc chimg fir thu chi diing nguy?n tic tai chinh. Quan

@bng ciz Po1 Thidu nien v2 Szo Nhi dong & nhi rudng. 10 chire, quén Iy hoat dong
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ly, theo dbi tang, giam tai san trong nim va c6 tréch nhiém theo Ei('ii qua trinh
khau hao, thanh 1y tai sén theo quy dinh cia nha nuéc; Lam cac che do cho GV;
HS thudc dién chinh sdch va Nghi dinh 81/CT. Thudc bién ché to Van phong.

Xdy dung ké hoach hoat déng chung ciia t3 theo tuin, thang, nam hoc nham
thyc hién t6t nhiém vy dugc giao. Tham gia danh gia xép loai nhan vién theo
quy dinh.

32. Nhén vién Y té

Thyc hign nhiém vy, quyén han theo quy dinh tai Diéu 28 Thong tu 50
28/2020/TT-BGDBT ban hanh Didu 14 trudng tiéu hoc. Thye hién nhigm v ve
cong téc Y t€ trudng hoc; Phéi hop véi CBGV, CNV trong nha truong hoe}n
thanh nhiém vu giao. Thye hién céc nhiém vu khéc khi Hiéu truong g1ao- Thude
bién che t0 Vian phong.

33. Ong: Nguyén Si Doanh - Nhén vién phuc vu

Don vé sinh phong Hiéu trudng, ph6 Hiéu trudng, phong Hoi déng, ph‘bng
chdr clia GV hang ngdy; chim séc, cit tia bon hoa cdy canh trong nha truong;
Panh tréng; Cép phat nudc udng.

Phuc vu céc budi hop, céc budi hoi nghi, c4c hoi thi clia nha truong, nganh

to chuec.

Pé xult mua sém céc van dung cn thiét phuc vu cho hoat dong va cac
cong viéc khac khi duge Ban giam hiéu giao cho.

Thyc hién nhiém vu, quyén han theo quy dinh tai Diéu 28 Théng tu sb
28/2020/TT-BGDPT ban hanh Diéu 18 trudng tiéu hoc. Phy trach lao dong cua
nha trudng. C6 trach nhiém thuc hién ban hop dong theo NP 111/ND-CP ngay
30/12/2022 véi nha trudng. Tham gia cdc cong viée cua nha truong theo phén
cong cua Hiéu trudng. Thude bién ché t6 Vin phong.

34. Ong: Trin Minh Hai - Bio vé - Kiém vin thw — Kiém thi quy

Thuc hién nhiém vy, quyén han theo quy,dinh tai Diéu 28 Théng tu sb
28/2020/TT-BGDDT ban hanh Diéu 1é trudng tiéu hoc

Bao vé toan b tai san, co s vét chét (dAt dai, nha cira, thiét bi, kho, cay cbi va
cac vat dung khéc, ...) ciia nha trudng trong thoi gian lam viéc.

Bao vé an ninh, phong chéng chay nd, dam béo an toan co quan va giir uy
tin cua nha truong, cia CB-GV-NV trong nha truong.

Quén ly va diéu tiét viéc st dung dién, nuée hang ngay dam bao hop Iy tiét
kiém.

Dam bao thoi gian, ma, khoa cira cho hoc sinh ra vao 16p va vén phong hoi
hop va lam viéc theo quy dinh.

Qé trach nhiém Quan 1y cbng tac van thu, luu trit (hdé so CCVC, cong vin
di, dén); Thuc hién céc van ban, bdo céo theo phan coéng ctuia Hiéu trudng. Co
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r""":'tféch nhi :
4 ha truone: Tham gia céc cong viéc cua nh

NP 111/ND-CP ngdy 30/12/2022 véi

ém thyc hién ban hop ddng theo
3 truong theo phéan cdng cua Hidu

(urong. Thudce bién ché t& Vin phong.

35. Ong: Tong Viin Hoang - Bio v¢
Thyc hién nhiém vy, quyén han theo quy dinh tai Pidu 28 Thong tu sb
£8/2020/TT-BGDDT ban hanh Diéu 1¢ truong tiuhoo
Bao vé toan bd tii san, co s vat chit (dht dai, nha cU2 thiét bi, kho, céiy coi va
c4c vat dung khdc, . ..) ctia nha trudng trong thoi gian ]am viéc.
Bio vé an ninh, phong chdéng chay nb, dam bao an toan co quan va giilt uy

tin cua nha truong, cia CB-GV-NV trong nha truong.
Quan ly va didu tiét viéc sir dung dién, nuoc hang ngay dam béo hop 1y tict
ha truomg. CO tréch

kiém.
bao vé tai san trond _
30/12/2022 Vo1 nha

C$ tréch nhiém theo doi, quan 1y, :
111/ND-CP ngay 2:
eo phan cong cua Hiéu truong.

nhiém thyc hién ban hop ddng theo
iéc ca nha truong th

truomg. Tham gia cac cong v

’ 2

Thudc bién ché to van phong./.

Noi nhin:

- Phong GD&DPT (dé blc);
_ CBGVNV (dé th);

- Luu VT truong.
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